The Magnet

Information for Promoters

This document is intended for all promoters and everybody who uses Magnet.  By signing the Contract you are confirming that you have read and understood the document and you are agreeing to the terms and conditions set out.

Your Details

Before you can book time at the Magnet, you will need to give us the following information:

· Full name, address and telephone number.

· E-mail address.

· Name of your event or band(s).

The Promoters Package

Included in the fees you pay, Magnet provides the following:

50 A3 full colour posters
1000 A6 black and white flyers

Entry on the website/MySpace and Face Book.

Whenever possible, we will get your gig in the listings eg. The Guardian 
Please send all the details of your gig by e-mail (do not just send artwork) with pictures or other images as a JPEG or TIFF.

Cost

	What for?
	How much?
	When is it payable?

	Friday and Saturday venue & sound system hire & PRS & insurance
	£200.00 (inc. VAT)
	14 days before event

	Sunday to Thursday venue & sound system hire & PRS & insurance
	£100.00 (inc. VAT)
	14 days before event

	Sound Technician (Live Acts Only)
	£60.00 (£80.00 Fri & Sat)
	On the night to technician

	Security
	To be discussed on a gig by gig basis.
	To be discussed on a gig by gig basis.


Security & Safety

The security and safety of our customers and staff is extremely important to us.  Magnet has its own professional, well-trained security staff and they will usually be available to assist with the security at your event.  However, should you have special requirements, such as very late (or very early) events, large numbers or a potentially rowdy crowd, you should discuss the situation with us prior to the event.  Should it be necessary to bring in extra security staff we may ask you for a contribution.

The Sound Equipment

Live Music Events

The Magnet sound system is available for you to use however you must adhere to the following:

· Our Sound Technician must be present for the changing of any equipment, including leads, PA’s, mixers, ipods, cd mixers (or anything else).

· Never, ever mess with the mixing deck.

· Bands leaving gear on our premises do so at their own risk and should collect any equipment left on site the next day.

· Our insurance does not cover damage to or theft of your equipment.

DJ or Recorded Music Events

Magnet provides the following equipment:

	· Record decks (all booths)
	· Mics

	· PA
	· Mixers


We do not provide:

	· Headphones
	· CD Mixers

	· Head shells or Needles
	· 


On the night

To help your night run smoothly, we will provide the following

	· Cash float 
	· Cash box

	· Wrist band, ink Stamp or marker.
	


Also…

· No more that two people behind the Fish Tank decks at any time.  It causes an obstruction for the staff, looks intimidating and encourages theft.  Management and security staff are under instruction to ask you move if there are “too many DJ’s” behind the decks.

· No drinks near the decks or other equipment.  If you spill a drink on a deck it’ll cost you big time!

· Choose your one door staff wisely.  They are the first people your customers will see and the reception you give them will be the first impression they get of the Magnet and your event, so be professional.

· If you could supply your own needles (scratch dj’s in particular) we would appreciate it.

Promotion

The promotion of your event is your responsibility and we at Magnet expect you to do so.  You can, and should, use all methods available to you which include phone calls, flyers, posters, text, e-mails, word of mouth, radio, magazines, competitions, web site listings, interviews and anything else you can come up with.  

We will do what we can to assist you by putting your event on our web site, getting it in the listings if we can, e-mailing our database and we will display your posters/flyers in Magnet and the other places with which we have arrangements.  However you must understand that the promotion of your event is largely up to you, and should we feel that you are not promoting your event properly, we reserve the right to cancel it.

In our experience, it is not possible to charge more that £2/£3 for local and unknown bands or dj’s as no one will come, so please don’t do it. Check your price with Magnet before you begin promotion.

Please send your final flyer/poster by email or on disc to Magnet so that we can get it on the relevant websites.

Always call Magnet’s Promoter on 0151 709 6969 between 11.30am and 5.30pm the day prior to and the day after your event. Or for that matter anytime you want regarding anything; but please remember that she’s not on call 24 hours a day.

Also…

· Fly posting is not allowed in Liverpool.  The Council will prosecute and the fines are punitively heavy, so don’t do it.  If we discover that you, or the acts in your line up have been involved in fly posting, we have no alternative but to give the Council you details.
· You should start your promoting activity at least two weeks before the event.  Some magazines require a months notice.

· We will need your full line up as soon as you have it available.

· Remember to include all the details on your literature; you’d be amazed at how many people forget to say where the gig is!

· Name of the event.

· Full line up of the artistes/DJ’s/bands involved.

· Date and time.

· Venue. The Magnet logo must be displayed in a reasonably large size, soon as we have you email address we can send it on to you.

· Price 

· Dress Code: There is no real dress code at Magnet, however, we do draw the line at tracksuits.  Quite right too!

· Put effort into any literature you produce – we want it to look the part.

· Be sensible with the content of your flyers and posters etc.  Don’t joke about contentious issues such as drugs or drug taking.  There have been prosecutions in Liverpool for such things.
Finally…

Treat Magnet staff well and they will treat you well. 

Relax, you’re at the Magnet…

The Magnet

Contract

This document is an agreement between the Magnet and                         in which we set out the Terms of Use of the Magnet premises.
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Name of your Event

Your address

Your phone no

Your signature

The date

Magnet manager’s name

Magnet manager’s signature

The date 

